ADDITIONAL HOURS INVOICE 

To: Minister of Education

      Parliament Buildings

      Wellington

Invoice for additional hours worked in the period Monday 8th November – Sunday 21st November 2010. I have classified additional hours as those worked outside 8am-5pm, Monday to Friday.

Name:                     ___________________________________________________________

Mailing address:  ___________________________________________________________

School:                   ___________________________________________________________

Position:                 ___________________________________________________________

Current salary:     $___________Nominal hourly rate (based on 45 hour week): $________  

	Date
	Start time and finish time
	Additional Hours
	Duties undertaken in these additional hours

	Monday 8 November
	
	
	

	Tuesday 9 November
	
	
	

	Wednesday 10 November
	
	
	

	Thursday 11 November
	
	
	

	Friday 12 November
	
	
	

	Saturday 13 November
	
	
	

	Sunday 14 November
	
	
	

	Monday 15 November
	
	
	

	Tuesday 16 November
	
	
	

	Wednesday 17 November
	
	
	

	Thursday 18 November
	
	
	

	Friday 19 November
	
	
	

	Saturday 20 November
	
	
	

	Sunday 21 November
	
	
	

	Total additional hours worked 8-21 November


Total owed for additional hours worked =____hours @ $__.__per hour = $___.__

Minister, you may also be interested to know that while nominally I have a morning tea break of ___ minutes each day and a lunch break of ___minutes, during these periods I undertake the following duties:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Thank you for your attention to this invoice. I look forward to receiving the additional payment for this period in the near future.
Signed
